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th a t c a n  b e  d o w n lo a d e d  fro m  w w w .  n a ic .  g o v .  u k  o r fro m  w w w .  s le e .  c o .  u k
M o re  g u id a n c e  o n  c o m p le tin g  th is  a n n u a l re tu rn  is  a v a iıa b ıe  in  th e  P ra c titio n e rs

'

G u id e  fo r lo c a l c o u n c ils

It s h o u ld  n o t b e  n e c e s s a ry fo r yo u  to  c o n ta c t th e  e x te rn a l a u d ito r fo r g u id a n c e ,

re tu rn , in c lu d in g th e  e x te m a ı a u d ito r
'

s  re p o rt, by 3 0  S e p te m b e r 2 0 1 5 .

fo r p u b ıic a tio n  o r p u b lic  d is p la y  o f s e c tio n s  1 , 2  a n d 3 .  Y o u  m u s t p u b lis h  o r d is p la y th e  a n n u a l

O n c e  th e  a u d ito r h a s  c o m p le te d  th e ir w o rk , c e rtifie d  a n n u a l re tu rn s  w iıl b e  re tu rn e d  to  th e  ıo c a ı c o u n c il

T h e re fo re , u n le s s  re q u e s te d , d o  n o t s e n d  a n y  o rigin a l fin a n c ia ı re c o rd s  to  th e  e x te rn a ı a u d ito r.

Y o u r e x te rn a l a u d ito r w iıı id e n tify  a n d a s k  fo r a n y a d d itio n a l d o c u m e n ts  n e e d e d  fo r th e ir w o rk .

re q u e s te d , to  y o u r e x te rn a ı a u d ito r b y  th e  d u e  d a te .

o f a n y  s ig n ific a n t y e a r o n  y e a r v a ria n c e s  in  th e  a c c o u n tin g  s ta te m e n ts  a n d  a n y  a d d itio n a l in fo rm a tio n

S e n d  th e  a n n u a ı re tu rn ,  to g e th e r w ith  y o u r b a n k  re c o n c ilia tio n  a s  a t 3 1 M a rc h  2 0 1 5 , a n  e x p la n a tio n

returns re q u ire  a d d itio n a l e x te rn a l a u d it w o rk a n d  m a y  in c u r a d d itio n a l c o s ts .

C o m pıe te  a ll s e c tio n s  h ig h lig h te d  in  g re e n .  D o  n o t ıe a v e  a n y  g re e n  b o x  b la n k .  In c o m p le te  o r in c o rre c t

th e  a n n u a ı re tu rn .

G u id a n c e  n o te s , in c ıu d in g a  c o m p le tio n  c h e c k lis t, a re  p ro v id e d  o n  p a g e  6  a n d  a t re le v a n t p o in ts  in

C o m p le tin g  y o u r  a n n u a ı r e t u r n

E a c h  c o u n c il m u s t a p p ro v e  th is  a n n u a l re tu rn  n o  la te r th a n  3 0  J u n e  2 0 1 5 .

S e c tio n  4  is  c o m p le te d  b y th e  lo c a l c o u n c ilķ  in te rn a l a u d it p ro v id e r.

S e c tio n  3  is  
· 

c o m p ıe te d  b y th e  e x te rn a ı a u d ito r a p p o in te d  b y th e  A u d it C o m m is s io n .

S e c tio n s  1 a n d  2  a re  c o m p ıe te d  b y  th e  p e rs o n  n o m in a te d
,  

b y  th e  lo c a ı c o u n c il.

T h e  a n n u a ı r e t u r n  o n  p a g e s  2  to  5  is  m a d e  u p  o f fo u r s e c tio n s

P a ris h  C o u n c iı a n d  a  T o w n  C o u n c iı.

e a c h  fin a n c ia ı y e a r .  In  th is  a n n u a l re tu rn  th e  te rm
'

lo c a l c o u n c il
'

in c lu d e s  a  P a ris h M e e tin g , a

a n n u a ı r e t u r n  in  a c c o rd a n c e  w ith  p ro p e r p ra c tic e s  s u m m a ris in g  th e ir a c tiv itie s  a t th e  e n d  o f

L o c a l c o u n c ils  in  E n g la n d  w ith  a n  a n n u a l tu rn o v e r o f £6 .  5  m illio n  o r le s s  m u s t c o m p le te  a n

3 1 M a rc h 2 0 1 5

A n n u a l re tu r n  fo r th e  fin a n c ia ı y e a r e n d e d

L o c a l C o u n c ils  in  E n gıa n d

B B M  \
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a n d  a s s e ts

g  ts  2 8 , 5 1
To ta l frx e d  a s s e ts

II, 6 5 9in v e s ım e n ts

s h o rt te rm

8  To ta l c a s h  a n d

7  F ) B a la n c e s

-

II, 6 5 9

6  H  A Iı 

p a y rr

b , tĻY læ p a y m e n ts

in te re s tlc a p ita l

'

5  H  L o a n

\, B Q Ġ
4  H  S ta Ħc o s ts

0 8 /o ÉWD a te

W _ .

S ig n e d by  C h a ir o f th e  m e e tin g  a p p ro v in g  th e s e

\ * t

a n d  re c o rd e d  a s  m in u te  re fe re n c e

D  eìblaot Js
-

a p p ro v e d  b y  th e  c o u n c il o n  th is  d a te

ı c o n firm  th a t th e s e  a c c o u n tin g  s ta te m e n ts  w e re

S ig n e d  b y  R e s p o n s ib le  F in a n c ia l O ffic e r

b e .

p re s e n t re c e ip ts  a n d  p a y m e n ts , a s  th e  c a s e  m a y

a n d  its  in c o m e  a n d e x p e n d itu re ,  o r p ro p e rly

p re s e n t fa irly  th e  fin a n c ia l p o s itio n  o f th e  c o u n c iı

th e  a c c o u n tin g  s ta te m e n ts  in  th is  a n n u a l re tu rn

ı c e rtily th a t fo r th e  y e a r e n d e d  3 1 M a rc h  2 0 1 5

1 1 

g  
细 n d  =  n o  fo r a n d  is  re  s po  n  s lb le  fo r

10  To ta ı b o rm w in g s  

m , 3 b3 "  · _ . .  
T h e o u ts ta n d in g  c a p ita l b a la n c e  a s  a t 3 1 M a rc h  o f a lt lo a n s  fro m

s e ts , plu s  o th e r lo n g  te rm  a s s e ts  o w n e d  b y  th e  c o u n c il a s  a t 3 1

he . . Tigin a l A s s e t a n d  In v e s tm e n t R e g is te r v a lu e  o f a ll tix e d

ıa , Y W  b a n k re c o n c ll[a tio n .

a n d  s h o rt te rm  in v e s tm e n ts  h e ld  a s  a t 3 1 M a rc h - to  a g re e  w ith

T h e  s u m  o f a ll c u n e n t a n d  d e p o s it b a n k  a c c o u n ts , c a s h  h o ld in g s

ła , 7 ļ o M u s t e q u a l (l+ 2 + 3 )- (4 + 5 + 6 )
To ta l b a la n c e s  a n d  m s e rv e s  a t th e  e n d  o f th e  y e a r.

a , 3 3
°i s t a  c o s ts  ain e  4 ) a n d  lo a n  in te re s t/c a p ita l re p a y m e n ts  Oin e  5 ).

To ta l e x p e n d itu re  o r p a y m e n ts  a s  re c o rd e d  in  th e  c a s h b o o k  le s s

Ē, 1 ı
th e  y e a r o n  th e  c o u n c il

'

s  b o n o w in g s  (if a n y)  ·
To ta l e x p e n d iM re  o r p a y m e n ts  o f c a pita l a n d  in te re s t m a d e  d u rin g

, 13  Cl a n d  e m p lo ye rs),  pe n s io n  c o n trib u tio n s  a n d  e m p lo y m e n t e x p e n s e s .

e m p lo y e e s .  In c lu d e  s a la rie s  a n d  w a g e s , PA Y E  a n d  N l (e m p lo y e e s
To ta l e x p e n d itu re  o r p a y m e n ts  m a d e  to  a n d  o n  b e h a lf o f a ll

¢e c e ip ts

3  (◆) To ta l o th e r 

\, 3 S S  a a  p re c e p t ıe c e iv e d  (ïin e 2 ).  ın c lu d e a n y g ra n ts ıe c e iv e d h e re .

To ta l in c o m e  o r re c e ip ts  a s  ıe c o rd e d  in  th e  c a s h b o o k  le s s  th e

p re c e p t I0 , 6 1 5  ıl, t15  E x c ïu d e s a n y g ra n ts  re c e iv e d .

2  (◆) A n n u a l T o ta l a m o u n t o f p re c e p t ¢e c e iv e d  o r ıe c e iv a b le  In  th e  y e a r,

To ta l b a la n c e s  a n d  re s e rv e s  a t th e  b e g in n in g  o f th e  y e a r a s

E £ u n d e rly in g  fin a n c ia l re c o rd s .

3 1 M a rc h  

b la n k  a n d re p o rt £0  o r N il b a la n c e s .  A ll tig u re s  m u s t a g re e  to3 1 M a rc h  p le a s e  ro u n d  a 【l fig u re s  to  n e a re s t £1 .  D o  n o t le a v e  a n y  b o x e s
Y e a r e n d in g  

N o te s  a n d  g u id a n c e
re ıa te  to  a  p a ris h  m e e tin g .

R e a d e rs  s h o u ld  n o te  th a t th ro u g h o u t th is  a n n u a ı re tu rn  re fe re n c e s  to  a
'

lo c a ı c o u n c il
'

o r
'

c o u n c il
'

a ls o

Ho p T o ı¢ PR R \S  H
re p o rtin g  b o d y  h e re

E n te r n a m e  o f

s e c tio n  1 - A c c o u n tin g s ta te m e n ts  2 0 14 /1 5  fo r 

c o u n c iı/M e e łin g
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h o *  1h e  c o u n d ı w uı
'

a d d re s s  th e  w e a k n e s s e s  id e n tifie d .

W o ıı Ħ e a ıe  PIDvide e x p ıa n a tio n s  to  th e  e x t e r n a ı a u d ito r o n  a  s e p ä ra te  s h e e t fo r e a c h , N o
'

re s p o n s e .

C le rk  L 墜之シ上 二とン ー ニニ

S ig n e d  b y
d a te d  i l ė

d a te d  

! Į W ä ıj =

L L _ _ _

-

ł* q G  Ë

p h _ a .  Y Ī
by th e  c o u n c il a n d  re c o rd e d  a s  m in u te  re fe re n c e

T his  a n n u a l governance s ta te m e n t is  a p p ro v e d  S ig n e d  b yL .

- -
_ "

1 1
re p o rtin g  a n d , if re q u iıe d , in d e p e n d e n t e x a m in a tio n  o ri  \ lł .  

M n ıaın g  tru s te e o f a lo c a l tru s t o r
to  th e  a c c o u n ta b ility  to r th e  Iu n d [sya s s e ts , in c lu d in g  n

m a n a g in g  tru s te e  w e  d is c h a qg e d  o u r re s p o n s ib ility  in  ıe lą

g T ru s t fu n d s  (in c lu d in g  c h a rita b le )- ïn  o u r c a p a c ity  a s  th e  h a s  m e t a ll o f its  re s p o n s ib ilitie s  w h e m  it Is

a c c o u n tin g  s ta te m e n ts .

C o u n c il a n d , w h e re  a p p ro p ria te  h a v e  in c lu d e d  th e m  in  th e  e n d  if re le v a n t .

d u rin g  o r a n e r th e  y e a rq n d , h a v e  a lin a n c ia l im p a c t o n  th e  V  in c lu d in g  e v e n ts  ta k in g  p la c e  a n e r th e  y e a r

C O m m itm e n ts , e v e n ts  o r tra n s a c tio n s , o c c u rrin g  e ith e r its  b u s in e s s  a c tiv ity  d u rin g  th e  y e a r

d is c lo s e d  e v e ry th in g  It s h o u ld  h a v e  a b o u t
B  W e  c o n s id e re d  w h e th e r a n y  litig a tio n , lia b ilitie s  o r

lï o m  in te rn a ı a n d  external a u d it a tte n tio n  b y  internal a n d  e x te rn a l a u d it .

re s p o n d e d  to  m a tte rs  b to u g h t to  its

the  c o u n c jj.

w h e th e r internal o n t r o l s  m e e t th e  n e e d s  o f

p r i  a te  a  c tio n  o n  a ll m  a tte  rs  ra i s e  d  m

re c o rd s  a n d  c o n tro l s y s te m s  
p ro c e d u re s , to  g iv e  a n  o bje đ iv e  v ie w  o n

e « e c e  s y s te m  o f int ern al a u d it o f th e  c o u n c ìı a c c o u n tin g  in d e p e n d e n t o f th e  lin a n c ia l c o n tro ls  a n d

レ蓑 。。 m 一 二二。 , 。 。 ， - . . 。 鬧 。，

x Ĺ į
'

i 

a  

ń s ks ,

ť i į

c o n d u c t its  b u s in e s s  o r  o n  its  lin a n c e s .

s lg n Ħic a n t tin a n c ia l e n e c t o n  th e  a b ility  o f th e  c o u n c il to  
V  pra c tic e s  in  d o in g  s o .

ıa w s , ıe g u la ù o n s  a n d  p ro p e r p ra c tic e s  th a t c o u ld  h a v e  a  

to  d o  a n d  h a s  c o m p lie d  w ith  p ro p e r
a re  n o  m a tte rs  o f a c tu a t o r p o te n tia l n o n - c o m p lia n c e  w ith 

h a s  o n ly  d o n e  w h a t it h a s  th e  le g a l p o w e r

a n d  c o m ip tio n  a n d  re v ie w e d  its  e Ħe c tiv e n e s s  m o n e y  a n d  re s o u rc e s  in  its  c h a rg e

Includïng m e a s u re s  d e s ig n e d  to  p re v e n t a n d  d e te c t fra u d  re s p o n s ib ility  fo r s a fe g u a rd in g  th e  p u b lic

2 W e  m a in ta in e d  a n  a d e q u a te  s y s te m  o f in te rn a l c o n tro l, m a d e  p ro p e r a rra n g e m e n ts  a n d  a c ce p te d

A u d it R e g u la tio n s  a n d  p ro p e r p ra c tic e s .  

V  
w a y  p re s c rib e d  b y  la w .

e c c o ıd a n c e  w ith  th e  re q u ire m e n ts  o f th e  A c c o u n ts  a n d  

p re p a re d  its  a c c o u n tin g  s ta te m e n ts  in  th e

Y e s  N o
.  M e a n s  th a t th e  c o u n c il

A g re e d  Y e s
'

res p e đ to  th e  a c c o u n tin g  s ta te m e n ts  fo r th e  ye a r e n d e d  3 1 M a rc h  2 0 1 5 , th a t

pıeparan o f th e  a c c o u n tin g  s ta te m e n ts .  W e  c o n firm , to  th e  b e s t o f o u r kn o w le d g e  a n d  be lie f, w ith

o u r re s p o n s ib iıity  fo r e n s u rin g th a t th e re  is  a  s o u n d  s y s te m  o f in te rn a l c o n tro l, in c lu d in g  th e

H o R T o N  P ñ R is H 
C o t ın

r
-

W e  a ck n M e d g e  a s  th e  m e m b e rs  o f

S e c tio n  2 - A n n u a ı g o v  �
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g u id a n c e  in  lls  S ta rid ïn g  G u id a n c e , w h ic h  ls  a p p lic a b le  to  externel

l j

Ex te m a ï a u d ito r n a m e l B a rrie  M o rris fu r G ran t 7onıton U K  L LP I D a te i j t l ı£

E x te m a l a u d ito r s ig n a tu re  [ L  Z M 1W ı
/  R ltı Á

m ntin u e  o n  a  s e D a ra te  s h e e ţ  if r e Q

O ıh e r m a tte rs  n o t a Ħe c tin g  o u r o p in io n  w h ic h  w e  d ra w  to  th e  a tte n tio n  o f th e  c o u n c il

(c o n tin u e  o n  a  s e p a ra te  s le e t įf re q u ire d )

X X 3 X  U X
'" . ' ' " m  ıe g is la ti n  a n d  re g u la to ry  re q u ire m e n ts  h a v e

IKbrm a  tio  n  in  th " " u  a  l re t" " s  in  a  c m  rd " " w ith  p ro p e r p ra c tic e s  a n d  n o  m a tte rs  h a v e  c o m e

s a m e  le v e l o f a s s u ra n c e  th a t s u c h a n  a u dit w o u ld d o .

a cc o rd a n c e  w ith  ın te m a tio n a l S ta n d a rd s  o n  A u ditin g  (U K  &  Ire la n d ) a n d d o e s  n o t p ro v id e  th e

A udit C o m m is s io n  (s e e  n o te  be lo w ).  O u r w o rk d o e s  n o t c o n s titu te  a n  a u d it c a rrie d  o u t in

O u f re s p o n s ib ility  is  to  re v ie w  th e  a n n u a l re tu rn  in  a c c o rd a n c e  w ith  g u id a n c e  is s u e d  by th e

.  c o n firm s  a n d  p ro v id e s  a s s u ra n c e  o n  th o s e  m a tte rs  th a t a re  im p o rta n t to  o u r a u d it re s p o n s ib ilitie s .

.  s u m m a ris e s  th e  a c c o u n tin g  re c o rd s  fo r th e  y e a r e n d e d  3 1 M a rc h  2 0 1 5  ; a n d
pto p e r p ra c tic e s  w h ic h

ı* ha s  a  s o u n d  s y s te m  o f in te rn a l c o n tro l.  T h e  b o d y  p re p a re s  a n  a n n u a l re tu rn  in  a c c o rd a n c e  w ith
The  b o d y  is  re

s p o n s ib le  fo r e n s u rin g th a t its  fin a n c ia l m a n a g e m e n t is  a d e q u a te  a n d  e ffe c tiv e  a n d th a t

Ře s pe c tiv e  re s p o n s ib m s  o f th e  b o d y a n d th e  a u d ito r

-
f R R ıs H

-
c e u n c i u M e e

-

M e  A u d ıt c o m m is s ıo n  A c t 1 9 9 8  a s  tra n s itio n a lıy s a v e d , fo r th e  y e a r e n d e d  3 1 M a rc h  2 0 1 5  in  re s p e c t o f
W e  c e rtily _th a t w e  h a v e  c o m p le te d  o u r re v ie w  o f th e  a n n u a l re tu rn , a n d  d is c h a rg e d  o u r re s p o n s ib ilitie s  u n d e r

C e rtific a te
S e c tio n  3 - E x te r n a ı a u d ito r c e rtifi c a te  a n d re p o rt 2 0 14 /1 5
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: ţj ţįįĺĺ : ; : ,

.

O u r  r e f  S O M 14 8

D a -Ï d łs .

r  G r a n t  T h o r n t o n  U K  L L p

r e a d
'
N o

'

.

2 0 1 4 /15  o n  t h e  A n n u a l R e t u r n .  T h e  c o u n c il h a s  c o n ftr m e d t h a t  t h is  b o x  s h o u ld

B o x  1 1  o n  S e c t io n  1 ,  th e  t r u s t  fu n d s  d is c lo s u r e  n o t e
,  

w a s  le ft u n a n s w e r e d  fo r

B O X  1 1

o f H o r t o n  P a r is h  C o u n c il fo r  t h e  y e a r  e n d e d  3 1  M a r c h  2 0 1 S

O th e r  n ıa t t e r s  n o t  a ffe c tin g  o u r  o p in io n  w h ic h  w e  w is h  t o  d r a w  t o  th e  a t t e n t io n

A u d it  R e p o r t  f*ır  th e  y e a r  e n d e d  3 ı M a r c h  2 0 1 5

H o r to n  P a r is h  C o u n c il

了 h ls  p a g e  is  p a r t  o f s e c t io n  3 - External a u d it o r  c e r t l n c a t e  a n d  o p in io n  2 0 1 4 11 5

G ra n tT h o r n to n



Scanned by CamScanner

P a g e  5  o f 6

í i l  Eûe a  a n d  iM te n  it is  n e x t pla n n e d , o \ if c o v e ra g e  is  n o t re q u ire d , in te m a ı a u d it m u s t e x p la in  w h y

T D f l h e  re s p o n s e  is ln o t c o v e re ď  p ıe a s e  s ta te  w h e n  m e  m o s t re c e n t ın te rn a ı a u d ıt w o rk  w a s  d o n eF瀟
W  

s e  is
'

rio
'

, pıe a s e  s ta te  th e  ım p lic a tio n s  a n d  a c tio n  b e in g  ta k e n  to  a d d re s s  a n y

r w T s  in  c o n tıo l id e nıHie d  (a d d  s e p a ra te  ėheeis  if n e e d e d )-

S ig n a tu re  o f p e rs o n  w h o  c a rrie d  o u t th e  in te rn a ı a u d it D a te

N a m e  o f p e rs o n  w h o  c a rrie d  o u t th e  in te rn a l a u d it I \
,  

\ W h P Đ _ r

c o n tro ls  e x is ıe d

 F

o r a n y  oM e r  risk  ar ea s  ide n t ified  b y  the  co u n c i l (list  an y  ot he r  risk  ar ea s  be l ow  or  on  se p a r at e sh e e t s if ne e d e d )  ad e q u a t e�

JK  T ru s t fu n d s  (in c lu d in g  c h a rita b le ) T h e  c o u n c il m e t its  re s p o n s ib ilitie s  a s  a  tru s te e  
N o  N o t a p p l

w h e re  a p p ro p ria te  d e b to rs  a n d  c re d ito rs  w e re  p ro p e rıy  re c o rd e d .

c a s h  b o o k , w e re  s u p p o rte d  b y  a n  a d e q u a te  a u d it tra iı » o m  u n d e rly in g  re c o rd s , a n d
a c c o u n tin g  b a s is  (re c e ip ts  a n d  p a y m e n ts  o r in c o m e  a n d  e x p e n d itu re ), a g re e d  to  th ełJ A c c o u n tin g  s ta te m e n ts  p re p a re d  d u rin g  th e  y e a r w e re  p re p a re d  o n  th e  c o m e t

p e rio d ic  a n d  y e a r- e n d  b a n k  a c c o u n t re c o n c ilia tio n s  w e re  p ro p e rly  c a rrie d  o u t

'【 H  A s s e t a n d  i n v e s e n l s  te g is te rs  w e re  c o m p le te  a n d  a c c u ra te  a n d  p ro p e rly  m a in ta in e d

a p p ro v a ls , a n d  P A Y E  a n d  N t re q u ire m e n ts  w e re  p ro p e rly  a p p lte d .
, 
G  S a la ĦB s  to  e m p lo y e e s  a n d  a llo w a n c e s  to  m e m b e rs  w e re  p a id  in  a c c o rd a n c e  w ith  c o u n c il 

J

w a s  a p p ro v e d  a n d  V A T  a p p ro p ria te ly  a c c o u n te d  fo r.

F  p e tty  c a s h  p a y  n e n ts  w e re  p ro p e rly  s u p p o rte d  b y  re c e ip ts , a ll p e tty  c a s h  e x p e n d itu re

p ıo m p «y  b a n k e d  ; a n d  V A T  w a s  a p p ro p ria te ly  a c c o u n te d  fo r.

IE  E x p e c lB d  in c o m e  M ra s  fu lly  ıe c e iv e d , b a s e d  o n  c o rre c t p ric e s , p ro p e rly  re c o rd e d  a n d

\  a g a in s t th e  b u d g e t w a s  re g u la rly  m o n ito re d  ; a n d  re s e rv e s  w e re  a p p ïo p ria te .

D  TVn'"i p re c e Ħ re q u ire m e n t re s u ıte d  fro m  a n  a d e q u a te  b u d g e ta ry  p ro c e s ı P ' " ' " '  i/
a d e q u a c y  o f a m n g e m e n ts  to  rm n a g e  th e s e .

a s s e s s e d  th e  s ig n ific a n t ris k s  to  a c h ie v in g  its  o bje c tiv e s  a n d  re v ie w e d  th e

ïe  w a s  a p p ro v e d  a n d  V A T  w a s  a p p ro p ria te ly  a c c o u n te d  fo r.

lin a n c ia l re g u la tio n s  h a v e  b e e n  m e t, p a y m e n ts  w e re  s u p p o rte d  b y  in v o ic e s ,

A  A ppıo p ria te  a c c o u n tin g  re c o rd s  h a v e  b e e n  k e p t p ro p e rly  th ro u g h o u t th e  y e a r.

Y e s  N o
' N o t c o v e re d

-

ln te m a ı c o n tro l o b je c tiv e  
o n ly  o n e  o f th e  fo lıo w in g

A g re e d ?  P ıe a s e  c h o o s e

th ro u g h o u t th e  fin a n c ia l y e a r to  a  s ta n d a rd  a d e q u a te  to  m e e t th e  n e e d s  o f th e  c o u n c il.

c o n c ıu s io n s  o n  w h e th e n  in  a ll s ig n ific a n t re s p e c ts , th e  c o n tro l o bje c tiv e s  w e re  b e in g a c h ie v e d
ta b ıe .  S e t o u t b e lo w  a re  th e  o b je c tiv e s  o f in te rn a l c o n tro l a n d  a lo n g s id e  a re  th e  in te rn a l a u d it
th e  b a s is  o f th e  fin d in g s  in  th e  a re a s  e x a m in e d , th e  in te rn a l a u d it c o n c lu s io n s  a re  s u m m a ris e d  in  th is
ın te rn a l a u d it h a s  b e e n  c a rrie d  o u t in  a c c o rd a n c e  w ith  th e  c o u n c il

'

s  n e e d s  a n d  p la n n e d  c o v e ra g e .  O n
o p e ra tio n  d u ń n g  th e  fin a n c ia l y e a r e n d e d  3 1 M a rc h  2 0 1 5 .

o u t a  s e ıe c tiv e  a s s e s s m e n t o f c o m p lia n c e  w ith  re le v a n t p ro c e d u re s  a n d  c o n tro ls  e x p e c te d  to  b e  in
T h e  c o u n c ir s  in te rn a l a u d it , a c tin g  in d e p e n d e n tly  a n d  o n  th e  b a s is  o f a n  a s s e s s m e n t o f ris k , 

c a rrie d

C o u n c il/M e e tin g

ŪO P ŤO  P FtR \s H

S e c tio n  4 - A n n u a ı in te r n a ı a u d it re p o rt 2 0 1 4 /1 5  to
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S e đ io n  4  A ll g re e n  b o x e s  c o m p le te d  b y in te rn a l a u d it a n d e x p la n a tio n s  p ro v id e d ?
. . . . . . .  ľ _ _

s e c tio n  2

"

F o r  a n y s ta te m e n t to  w h ic h  th e  re s p o n s e  ls
'

n o
'

,  a n  e x p la n a tio n  is  p ro v id e d ?  

ı 

V h  ?
.

S e c tio n  1 a n a ııo n  o f s ig n ific a n t v a ria tio n s  fro m  la s t y e a r to  th is  y e a r ls  p ıo v ld e d?

'

a c c o u n tin g s ta te m e n ts ?

卜 . . .

T二二 . . . . . . . . . . . 。。 。

A ıl s e c tio n s  
A Iı in fo rm a tio n  re q u e s te d by th e  e x te rn a l a u d ito r h a s  b e e n  s e n t w ith  th is  a n n u a l

A lı g re e n  b o x e s  h a v e  b e e n  c o m p le te d ?  tf

C o m p le tio n  c h e c k lis t .

'

N o
'

a n s w e rs  m e a n  y o u  m a y  n o t h a v e  m e t re q u ire m e n ts

9  D o  n o t c o m p ıe te  s e c tio n  3 .  T h e  e x te rn a l a u d ito r w ill c o m p le te  it a t th e  c o n c lu s io n  o f th e  a u d it .

2 0 1 5 ).

p re v io u s  y e a r (B o x  7  o f 2 0 1 4 ) e q u a ls  th e  b a la n c e  b ro u g h t fo rw a rd  in  th e  c u rre n t y e a r {B o x  1 o f
8  M a k e  s u re  th a t y o u r a c c o u n tin g s ta te m e n ts  a d d  u p  a n d  th e  b a la n c e  c a rrie d  fo rw a rd  fro m  th e

w ill m a k e  a  c h a rg e .

re c o n c ilia ü o n ,  o r y o u  d o  n o t fu lly  e x p la in  v a ria n c e s , th is  m a y  in c u r a d d itio n a l c o s ts  fo r w h ic h  th e  a u d ito r
7  » th e  ex te rn al a u d ito r h a s  to  re v ie w  u n s o lic ite d  in fo rm a tio n , o r re c e iv e s  a n  in c o m p le te  b a n k

e x p ıa n a tio n .  T h e re  a re  a  n u m b e r o f e x a m p le s  p ro v id e d  in  th e  P ra c titio n e rs
'

G u id e
'

to  a s s is t y o u .

k n o w  th a t y o u  u n d e rs ta n d  th e  re a s o n s  fo r a [i v a ria n c e s .  In c lu d e  c o m p le te  a n a ly s is  to  s u p p o rt y o u r
c o p y  o f y o u r d e ta ile d  a c c o u n tin g  re c o rd s  in s te a d  o f th is  e x p la n a tio n .  T h e  e x te rn a l a u d ito r w a n ts  to

6  E x p ıa in  fu ıly  s ig n ific a n t v a ria n c e s  in  th e  a c c o u n tin g s ta te m e n ts  o n  p a g e  2 .  D o  n o t ju s t s e n d  in  a

P ra c titio n e rs
'

G u id e
'

.

fo r a n y  d iĦe re n c e  b e tw e e n  B o x  7  a n d  B o x  8 .  M o re  h e lp  o n  b a n k  re c o n c ilia tio n  is  a v a ila b le  in  th e

re c o n c ilia tio n  to  B o x  8  o n  th e  A c c o u n tin g S ta te m e n ts  (S e c tio n  1 ).  Y o u  m u s t p ro v id e  a n  e x p la n a tio n

M e ir v a lu e  o n  th e  b a n k  re c o n c ilia tio n .  T h e  e x te rn a l a u d ito r m u s t b e  a b le  to  a g re e  y o u r b a n k

a n n u a l re t u r n c o v e rs  a ıı y o u r b a n k a c c o u n ts .  If y o u r c o u n c il h o ld s  a n y  s h o rt- te rm  in v e s tm e n ts , n o te

5  M a k e  s u re  th a t th e  c o p y  o f th e  b a n k  re c o n c ilia tio n  w h ic h  y o u  s e n d to  y o u r e x te rn a l a u d ito r w ith  th e

H o w e v e r, yo u  m u s t n o tify  th e  e x te rn a l a u dito r o f a n y  c h a n g e  o f C le rk , R e s p o n s ib le  F in a n c e  O ffic e r o r C h a ir.

4  D o  n o t s e n d  th e  e x te rn a l a u d ito r a n y  in fo rm a tio n  n o t s p e c ific a lly  a s k e d fo r.  D o in g  s o  is  n o t h e lp fu l.

C h a ir, to  re v ie w  y o u r a n n u a l re tu rn  fo r c o m p le te n e s s  b e fo re  s e n d in g  it to  th e  e x te rn a l a u d ito r.

3 U s e  th e  c h e c k lis t p ro v id e d  b e lo w .  U s e  a  s e c o n d  p a ir o f e ye s , p e rh a p s  a  c o u n c il m e m b e r o r th e

u n e x p la in e d  a m e n d m e n ts  w ill b e  re tu rn e d  u n a u d ite d  a n d m a y  in c u r a d d itio n a l c o s ts .

a n d  a n  e x p la n a tio n  is  p ro v id e d  to  th e  e x te rn a l a u d ito r.  A n n u a l re tu rn s  c o n ta in in g u n a p p ro v e d o r

s u re  th e  a m e n d m e n ts  a re  d ra w n  to  th e  a tte n tio n  o f a n d a p p ro v e d  b y  th e  c o u n c il, p ro p e rly in itia lle d

a n d  d a te d .  A v o id  m a k in g  a n y  a m e n d m e n ts  to  th e  c o m p le te d  re tu rn .  B u t, if th is  is u n a v o id a ble , m a k e

2 M a k e  s u re  th a t y o u r a n n u a l re tu rn  is  c o m p le te  (i.  e .  N o  e m p ty  g re e n  b o x e s ), a n d  is  p ro p e rly  s ig n e d

he ıp lin e s  if y o u  w a n t to  ta ık  th ro u g h a n y p ro b le m  y o u  e n c o u n te r.

p re p a re  s u c c e s s fu lly  fo r y o u r fin a n c ia l yearnd a n d  th e  s u b s e q u e n t a u d it.  B o th  N A L C  a n d S LC C  h a v e

P ra c titio n e rs
'

G u id e
'

w h ic h  is  u p d a te d  fro m  tim e  to  tim e  a n d  c o n ta in s  e v e ry th in g yo u  s h o u ld  n e e d  to

Y o u  m u s t a p p ıy  p ro p e r p ra c tic e s  fo r p re p a rin g th is  a n n u a l re t ur n .  P ro p e r p ra c tic e s  a re fo u n d In  th e

G u id a n c e  n o te s  o n  c o m p le tin g th e  2 0 14 /1 5  a n n u a l re tu r n


